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Table 2 
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Number of authors of the 

reference 

Citation at the end of the 

sentence 

Citation in the sentence 

1 Author  (Forouzan, 2007)  Forouzan (2007) proposed … 

2 Authors  (Wegener & Petty, 1994)  Wegener and Petty (1994) suggested … 

3+ Authors  (Morgan et al., 2017) The study by Morgan et al. (2017) 

found … 
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If the Author is an organization or a government agency, mention the organization in the signal 

phrase the first time you cite the source. 

World Health Organization. (2020) … 

 If the organization has well-known abbreviation, you may include the abbreviation in brackets the 

first time the source is cited and then use only the abbreviation in latter citations. 

 First citation: (World Health Organization [WHO], 2020) 

Second citation (WHO, 2020) 
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Tables 

 

Number tables consecutively and use table numbers when refereeing to a table (Table 1, 

Tables  

2, 3…) Use uppercase and lowercase letters for the title of the tables as shown here. Table 

caption must briefly explain the contents of the table.  
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Table 1  

Result of the Exploratory Factor Analysis for Student Engagement Factors (Based on Item 

Parcelling)  

 

  

Item parcelling     

    Factors       

Factor1       Factor 2  Factor 3  Factor 4  

SEC2  

SEC1   

SEC3  

.92  

.87  

.73  

  

      

  SAE1    

SAE2  

  

 
.94  

.68  

    

SEA1  

SEA3  

SEA2  

  

SEP2  

SEP1  

  

  

  

  

  

  

  

  

  

.78  

.77  

.76  

  

  

  

  

  

.80  

.73  

  

Total of Eigen Values Percentage 

of variance  

   6.38  

 26.59                      

  3.06    

12.74          

2.01    8.38           1.59  

6.63          

 explained      

 KMO          .79  

 Bartlett’s test of sphericity*    *3380.90  

 df              276  

 Total of Variance explained         54.33            

 
*p<.0  

Note: SAE = Student Academic Engagement; SEA = Student Engagement with Academic Staff; 

SEP = Student Engagement with Peers; and, SEC = Student Engagement in Communities  
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Place and label figure captions below each figure, in uppercase and lowercase letters. Type (Figure 1.  

Captions…). See example as shown  

 

 

Figure 1 

 

Summary of the User’s Perception on the Enforcement and Effectiveness of the Institution’s     Information 

Security Policy. 
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Number equations consecutively with equation numbers in parentheses flush. Use the equation editor 

to create an equation. Be sure the symbols in the equations are defined right after the equation appears 

or immediately following. See Equation 1 and a further example in Equation 2. 

 

 

           (1) 

              

      q(x) = 1 − p(x)                            (2) 

 

  where,  

  n(x) = the total number of samples located in [x 1, x 1 + x],          

n = the total number of samples in [x 1, x 2]. 
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